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The cultivation of the art of Penmanship has always formed a prominent part of the 
Collegiate Course of Study in this Institution, and no pains nor expense have been spared, 
nor will be spared hereafter, to maintain this department of the College in its acknowledged 
position. None but the best Penmen and most experienced Teachers have been employed. 
Mr J S Duncan, the gentleman in charge of this department, has been eminently successful 
as a Teacher of Penmanship for several years, in the Burlington and Wheeling branches of 
the College. Numbers of his pupils are now distinguishing themselves as teachers of his art ; 
and, as will be seen from the following work, his performances with the pen, both plain and 

ornamental, have seldom been equaled. _" : . . - . 

Whenever we can call in the aid of the Printer and Engraver to diminish the physical 
labor of the Teacher, and thereby save his time for mental instruction, we contribute largely 
and effectively to the advancement of our Students. Entertaining this view in relation to the 
Writino- department of this establishment, the following work was projected and executed at 
a heavy expense; our Teacher of Penmanship having always from eighty to one hundred 
and fifty Students, each of whom requires several copies written daily, and which must be 
frequently written hastily and loosely during the pressure of business, leaving him but little 
time for lecturing and teaching the more minute details of his art. 

By havin- copious exercises in his own handwriting, engraved and systematically 
arranged, the following obvious advantages will be derived by the Scholar : , 

1st. He has neve? to wait for an exercise. It is always ready, in his Preceptor s bess 

and most carefully finished style. m . . 

2d. The copies being engraved exactly after his writing, his instruction will never 

conflict with the examples. . . . , . , 

3d. The Scholar has the advantage of exercises in all kinds of busmess forms the length 
of which precludes the possibility of writing out the requisite number of them for * large 

4th Students desirous of continuing their exercises after leaving the class, can be provided 
with complete sets of their Preceptor's copies, in relation to which they have already received 

his instructions. . _ . 

We are encouraged to enter upon this enterprise by the continued increase of our 
business, not doubting but the heavy expenditures to which we are subjected in carrying out 
this new improvement, will be appreciated and liberally sustained by an enlightened and 

discriminating public. ^™-r, D 7 

P. DUFF, Publisher. 
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Merchants' College, b 
Pittsburgh, Oct. 15, 1858. } 

Just Published by W. G. JOHNSTON & CO., Pittsburgh 
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by the Missouri State Fair/and a nrst-premmm i p 2^/2^ * • 8*0 piece of sU^pTa* 

TOra. These credentials are exhibited in the College office There ? Wo^S ^ . ORNAME ^ ™, »»S» 

of writing forms the standard of taste throughout the West. therefore no undue assumpt.on in stating that his style 
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Messrs. Duff & Dunan, Principals Merchants College Columbus, 0. I Mr P Dhfit Mp^«nf a n.n fl „ n i «• t 



peper for several years, and have had considerable experience in teach- 
ing the science, and after a careful study of its application to every 
species of business, I have come to the following conclusions, viz. : 

1st. That Book-keeping can be taught more thoroughly, and in 
much less time, in a good school than in the counting room. 

2d. That the superiority claimed for manuscript teaching is a humbug. 
It is unsupported by reason or experience. 

3d. That Duff's Book-keeping is the best work on the science now 
before the public. 

4th. That a student, with judicious instruction, can, in the use of 
this work, make twice the progress that he can make in the use of 
manuscripts, as they are usually taught— the qualifications of the 
instructors in both cases being equal. I have tried both, and therefore 
speak from experience. 

The prominent merits of Duff 's work consist of its completeness, 
variety, brevity and originality. It is complete in its explanation of 
nunutia3 as well as the more important business matters which it pro- 
fesses to illustrate. It is brief, not being filled with useless repeti- 
tions of entries that are simple and easily learned. The exercises are 
interwoven with series of transactions, many of which are so difficult 
that an accomplished accountant may find himself blundering unless 
he has given them previous attention, and yet so clearly illustrated 
that the faithful student can, ever after, easily see through and disen- 
tangle the most intricate business affair. 

It is original, not in propounding a new theory of Book-keeping, 
but by introducing and elucidating many highly important practical 
subjects, that are not even hinted at by other authors. 

EM. WESTERVELT, 
Late Principal Teacher of Book-keeping, Granger College, 

Columbus, Ohio. 



of the books of this firm. My experience now fully satisfies me that 
the same amount of knowledge of accounts cannot be obtained from 
any other system of Book-keeping in much less than doublo the time 
required by yours. Your judiciously arranged course of exercises 
leaves out nothing essential, nor puts in any thing superfluous. The 
minute instructions interspersed through your book to guide the atten- 
tive student, disclose the secret of the rapid and successful progress of 
your students in their study. I shall always deem it a pleasure to 
bear testimony to the merits of your excellent institution. 

J. R. COMPTON, 
Book-keeper to Messrs. Shaffer, Bouck $ Co. 
Now Book-keeper for the Niagara Bank, Lockport, N. Y> 



P. Duff, Esq., President Merchants College, Pittsburgh— Bear Sir; 
I have kept books ever since I left your Institution, and though I grad- 
uated m twenty-one days, I found no difficulty in applying your in- 
struction to immediate practice. The fact is, your admirable system 
of accounts is so much of a self-instructor, that any student can ac- 
quire the science of Book-keeping in about half the time usually re- 
quired to learn it from other systems. You are at all times at liberty 
to refer to me for the efficiency of your well organized Institution. 

R. NEEL, Jr., Mwchant, Looneyville, N. Y. 



Duncan's New Engraved School Copy Books.— In the Butler Her- 
ald of Nov. 3d, 1858, we find the following: 

"Messrs. Editors. — The rules of our Society restricting the award 
of premiums to our own county, we deem it due to Mr. J. S. Duncan, 
of Duff's College, Pittsburgh, the author and exhibitor of "Duncan's 
Gems" and "School Copy Books," to bear public testimony to the 
excellence of these works. We have seen no works of the kind, East 
or West, to compare with the former in beauty, elegance and utility, 
to all who desire to cultivate the ornamental and business branches of 
the art ; and for superior extra size paper, beauty of style, and excel- 
lence of engraving, we unreservedly commend the Copy Books to all 
our schools. Their adoption will greatly lessen the labor of the teach- 
ers, and make better penmen of the pupils. 

T w . - - HENRY BUHL, President. 

J. B. M'QinsTiON, Sec'ij." 



Among the articles of our National Exhibition, the beautiful speci- 
mens of pen and ink drawing, and penmanship, exhibited by Mr. Dun- 
can, of Duff's College, Pittsburgh, attracted much attention. Among 
the numerous specimens of plain and ornamental penmanship, Mr. D. 
might have repented trusting to two pieces for the prize. But this cir- 
cumstance by no means diminished the eclat of Mr. Duncan's triumph. 
His drawings exhibit an unsurpassable combination of bold and deli- 
cate strokes, evincing a command over the pen not easily described, 
and which obtained for him the highest commendation of the com- 
mittee on fine arts.— Richmond ( Va.) Enquirer Nov. 3d* 



Editor or TnE Pittsburgh Evening Chronicle— Sir : I am glad 
to see, in your last week's paper, that respectable teachers are de- 
nouncing the humbug of teaching Book-keeping from manuscripts. 
I am one of those who was induced by plausible representations to 
believe that this science could be easier learned without an author's 
printed instructions than with them, and entered one of those con- 
cerns which teach without printed books— they said from real trans- 
actions, &o. I was set to copy manuscripts, which I have since dis- 
covered to be real copies of Marsh's Book-keeping ! ! I am prepared 
to verify this at any time. I have also learned that other Western 
manuscript systems are copies wholly taken from Duff's Book-keeping 
—a system from which I have studied the science over again in this 
institution, and learned more from it in five weeks than I did before 
in five months, groping my way in darkness, with no assistance but a 
few oral directions from my teacher, who had often to consult the 
printed author before he could assist me. Now, that I have fairly 
tried both methods of study, I advise all persons desiring to learn 
book-keeping expeditiously and thoroughly, to go where they will 
have the assistance of a good printed work, and a teacher with expe- 
rience in business. It is time this manuscript gammon was exploded, 
and that the public should have the direct benefit of the product of 
honest men's minds in place of the pirated work of mere pretenders. 

^ , „ W. F. RILEY. 

Duff's College, Pittsburgh, December, 1858. 



Cincinnati, 0., 26th Nov., 1858. 

Mr. P. Duff— Sir: Some of the teachers of Book-keeping in this 
place use your system of Steam Boat Book-keeping, (in manuscript,) 
and have the assurance to call it their own system. And as for their 
teachers of writing, Mr. Duncan has pupils in his class equal if not 
superior, to the best of them. 

D. D. EVANS. 
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City of New lork. GURDON J. LEEDS, Recordiny Secretary. 



Extract from the official report of a special Committee of Merchants 
of the Chamber of Commerce of the City «f New lork: 

Chamber op Commerce, A«m> iork, tcb. "» J ; 

At a regular meeting of the Chamber, held this day the to lowing 
reifort waSented, accepted, and a copy ordered to be transmitted 
o P Mi Duff The committee to whom was referred the subject of 
Mx Duff s work on Book-keeping, Report, That they have examined 
Sw work submitted to them, and deem the favorable 
1 nv P already been expressed hy gentlemen of competent authority, 
IffpSSJ to to pais, well deserved, and in this case very properly 
bestowed. Respectfully submitted , ^ M LEUpp Merchant> 

( Sl S neu >) LEOPOLD BIERW1RTH, do. 

ROBERT KELLY, President of the 
Extract from the Minutes. Board of Education. 

Prosper M. Wetmore, Secretary. 



Dear Sir-.-I am pleased to say a few words favorable to your in- 
stitution connection with my present position. Immediately after 
completing my studies with you I obtained a situation in this extensive 
Banking House, at once taking charge of their books and I have 
every evidence that I give my employers perfect satisfaction. 
Ttake great pleasure in recommending your institution to all who 
desire a thorough mercantile education. 

Yours &c J- DA v 111, 

Book-keeper 'to Messrs. Kramer <y Rahm, Bankers, Pittsburgh. 
Mr. P. Ddff, Pittsburgh 

Mr P Duff Merchants College, Pittsburgh— Dear Sir : My late 
competi^n the city was a student of one of trtft*. nati Co Ueges 
and taught Book-keeping from manuscripts, which he said weieali 
"real practical matter." He got but a small class here, and since he 
left severa of his graduates studied Book-keeping over again in my 
clas« I found a considerable part of their manuscripts made up from 
Tiff's Book-keeping, with a trininff variation of names, &c. I have 
2? had gtufaEf other manuscript-teaching Commercial Co leges 
study over again in my classes, who afterward assured methat they 
learned more 8 of the real science of Book-keeping from Duff s system 
in a week than they could in months of study from manuscripts, lo 
any one .who will take ten minutes to consider the matter, the delu- 
sion of the manuscript-teaching is self-evident. 

Respectfully yours, 

L. H. DALHOFP, 

Principal Merchants College, Burlington, Iowa. 



Mr P Duff, Merchants College, Pittsburgh-.^ Without 

complete success ; and it is due to your admirable system of Book- 
keeping and your method of teaching, to say that this complete qual- 
ification for taking charge of such books as I am keeping, cannot be 
obtained from nny system I have ever seen, in so short a time as I 
was in your institution. EDWIN REEDER, 

Book-keeper to the Waterbury and Detroit Copper Co., Detroit, Mich 



Thr Angel Binding Satan.-**^ Specimen, of 
Huff?* Colleuc Pimburqh.-On Saturday we called in at this old es- 

nmcent one. Subject, "The Angel Binding Satan " taken from the 

20th chapter of Revelations, first and second verses 

20 ?h pTclure is four feet by five feet, and is magnificentjy portrayed 

Aoi^lrTASin^Z execution required great powers both 
? ' ^!r!t 1 nnd execution All lovers of the beautiful and grand 
1 C u Z\ and see this triumph of Penmanship, which fully proves 
tSSgiS^SSSgU his most difficult art-Co—* 

Journal. ' 

Office of the Pittsburgh, Ft. Wathe & Chicago R R. Co., | 

Pittsburgh, Sept. 1, loof. J 
De*r Sir— Although I can hardly imagine that any thing I can 
say will add to your already world-wide reputation as a teache, ; of 

I arsssJ assriSKS saps 

In this department of the Railroad Company, where I have kept them 
successfully for the last two years. ^ r SMITH, 

Book-keeper Treasurer's Department, 
Pittsburgh, Fort Wayne and Chicago Railroad Company. 
Mr. P. Duff, Merchants College. 



~ t.,«t™ a Wo have iust seen the three splendid Diplo- 
ma!™e D d^o Duff" CoUege" r tl late United States Fair, at Rich- 
mond Va to Duffs System of Book-keeping, Duncan's Gems of 
EnSved Penmanship, and a special diploma for Duncan J *« «g 
Ink Writing These are the first diplomas from the National Fair 
!ha\ we' hafe yet seen in the city, and ^^^^^ 

raws kx^xssa 

him at the head of his profession.-/™*^ Evening Chronicle. 



From a long and intimate acquaintance with "Duff s College, I take 
the hCrty of stating a few words in its favor,-what I consider an 
i uLrn P nt of the thorough course of business training which I 

MP 

£ SiXt imperceptible. I speak from experience. 

Very respectfully, yours, 

SIMON JOHNSTON, 
of B. L. Fahnestock $ Co., Druggists, Pittsburgh. 
To P. Duff, Esq., Pittsburgh. 



Mr Duttf's treatise on Steamers' accounts is in every respect superior 
to any system I have seen. W . V. DIEHL, , _ 

1 g Clerk of the Steamship Great Western, Lake Erie. 
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